Sample Tender Letter

(YOUR LETTERHEAD )

DATE

[title]
[Company]
[Address]
[City, State,zip code]
 
 
Re:
Case No. :
Claim No.:
Insured:
D/Loss:
Our File No.:

Dear  :

Enclosed is a copy of a Civil Summons and Complaint that was filed in Dade County against Stonewall and other individuals, including our adjuster, Allan Accurate and Reliable Independent Adjustment, Inc. (our firm).

We received this loss from Stonewall Insurance Company on [date] and handled this claim on your behalf as an agent/representative for [company].  It is important that we work together in providing a unified defense to this lawsuit.

Please therefore confirm in writing that [company] will defend and indemnify our adjuster,.in response to this complaint.  Please be advised that we were served on _____________.
[bookmark: _GoBack]
I look forward to hearing from you.   Thank you for your attention to this matter.

Sincerely,



